Start of Environmental SP
Process



AGENDA

OnBase General Review

Navigate through the EnvWO, Phases, Documents.
Submit Preliminary ERR

Submit Final ERR

e e



Owner :

ESP - SUBMIT PRELIMINARY ERR

Once the EnvWo is executed, the ESP will receive an email
notification with the NTP. At this point the ESP can begin work.
The WF has a 60 day timer that will go off and send
notifications to the team if 60 days pass and no ERR has been
submitted.

The ESP can access his EnvWO and associated ERRs at any
time. When the ESP is ready to submit an ERR, the ESP
go to the appropriate ERR.

1)Click on tasks

2)Click on Preliminary ERR Import

ESP
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rivironmental Review

EnvironmentalReview - 17200

ERR Status
Env WO Executed

Next Milestone Due Date
7/15/2013

ERR Description
Description

Created By: MANAGER
T7/2/2013 3:59:04 PM

Parent Environmental Work Order

Environmental Workorder Number
Tuesdayl

Assesment Type
EA

Environmental Workorder Title
Environmental WO

Environmental Review Milestones

Target Start Date
7/1/2013

E

Target Prescreen Submitted Date
7/1/2013

El

Target Work Order Executed Date
7/15/2013

E

Target Prelim ERR Submitted Date
7/15/2013

E

Target Auth To Publish Date
7/22/2013

El

rget Public Comment End Date

E

Target FinaMth RROF Date

8/26/2013

El

Target Approved Date
8/26/2013

El

Target AUGF Signed Date
9/2/2013

Actual Start Date
7/16/2013

Actual Prescreen Submitted Date
7/16/2013

Actual Work Order Executed Date
7/16/2013

Actual Prelim ERR Submitted Date
7/15/2013

Actual Auth To Publish Date
7/22/2013

Actual Public Comment End Date
8/19/2013

Actual Final with RROF Date
8/26/2013

Actual Approved Date
8/26/2013

Actual AUGF Signed Date
9/2/2013

¥ Start Milestone Completad

¥ Prescreen Submitted Complete

¥ Work Order Executed Completa

[ Prelim ERR Submitted Complete

[™ Auth to Publish Completed

[ Public Comment End Completed

[” Final ERR Submitted

™ Final ERR Approved

[~ AUGF Issued

~

Preliminary Environmental Review Report

ERR Praliminary Review Checklist

Import Import
Public Notice Final Environmental Review Report

Import Import
ERR Final Review Chacklist Request for Release of Funds

Import Impart |
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ERR PRELIM DOCUMENT UPLOAD

Once the ESP clicks on the Import button a document

upload window will open.

1)Select TX GLO Documents

2)Select ERR Preliminary
Review report

3)Type in GLO ERR Numb

4)Click on Browse
Select document from
Your computer

5)Click on Upload

A comment box will appear. You may enter a
comment or leave blank.

A Document Type Group

1 File Type
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Import Upload

° |T>< GLO Documents §|
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Document Date
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Keywords ™ A
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TITLE
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GLO Grant Mumber
DRSO010014
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)\ Cancel
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Mark Tortelli H

Hvland Software

283500 Clemens Road
Westlake, OH 44145
Phone 440-788-6364

RE:Invoice # 214218 & £214219

Marlk,

As previously communicated, both invoices m s
222 because the billing milestones were not m 4

the Land Office made multiple requests to Hvl@
date. Asof June 5% 2013 the Land Office has #

-
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SUBMIT ERR

Once the ESP clicks on upload, the window disappears. ESP will
go back to the ERR Object and submit ERR.

1)Click on Submit Preliminary Review
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Tasks
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Owner : ESP

rivironmental Review

EnvironmentalReview - 17200

ERR Status
Env WO Executed

Next Milestone Due Date
7/15/2013

ERR Description
Description

Created By: MANAGER
T7/2/2013 3:59:04 PM

Parent Environmental Work Order

Environmental Workorder Number
Tuesdayl

Assesment Type
EA

Environmental Workorder Title
Environmental WO

Environmental Review Milestones

Target Start Date
7/1/2013

Target Prescraen Submitted Date
7/1/2013

Target Work Order Executed Date
7/15/2013

Target Prelim ERR Submitted Date
7/15/2013

Target Auth To Publish Date
7/22/2013

Target Public Comment End Date
8/19/2013

Target Final with RROF Date
8/26/2013

Target Approved Date
8/26/2013

Target AUGF Signed Date

E B E BH OE E EH

El

=)

Actual Start Date
7/16/2013

Actual Prescreen Submitted Date
7/16/2013

Actual Work Order Executed Date
7/16/2013

Actual Prelim ERR Submitted Date
7/15/2013

Actual Auth To Publish Date
7/22/2013

Actual Public Comment End Date
8/19/2013

Actual Final with RROF Date
8/26/2013

Actual Approved Date
8/26/2013

Actual AUGF Signed Date
9/2/2013

¥ Start Milestone Completad

¥ Prescreen Submitted Complete

¥ Work Order Executed Complete

[ Prelim ERR Submitted Complete

[™ Auth to Publish Completed

[ Public Comment End Completed

[” Final ERR Submitted

™ Final ERR Approved

[~ AUGF Issued

Preliminary Environmental Review Report
ERR Preliminary Environmental Review Report - 7/16/201.

ERR Praliminary Review Checklist

Import

Import

Import

Public Notice Final Environmental Review Report
Import

ERR Final Review Chacklist Request for Release of Funds
Import
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End of EnvSP Premilinary
Submittal



AUTHORITY TO PUBLISH

Once the Preliminary ERR is approved by the
GLO the ESP will receive a notification. The
next milestone is the Authority to Publish. The
GA/ESP will follow the publish process and
upload the public notice on OnBase. The
system will set a timer with the appropriate
amount of time for the public comment period.
Once that period ends, the ESP can submit the
final ERR.

(—) e - Tasks

Erwiranmental Rewiews Tracking Tasks

=5

Workflow
Queues -

ERRA - QAGE Audit

Owner : EnvTM

Environmental Review

EnvironmentalReview - 17200

Created By: MANAGER
7/2/2013 3:59:04 PM

E% Start a Discussion

Environmental Review

ERR Number ERR Title

title
ERR Status
Autharity to Publish

Next Milestone Due Date

8/19/2013

ERR Description
Description

Recommend Approval

MANAGER 7[16j2013  Replies
G2G

Mike

MANAGER THEZ013  Replies

Last Rephy by MAMAGER on 7/16/2013, 121 PM
1 totally agree!

Parent Environmental Work Order

Environmental Workorder Number
Tuesdayl

Assesment Type

EA

Environmental Workorder Title
Environmental WO

Environmental Review Milestones

Target Start Date
7/1/2013

E

Target Prescreen Submitted Date

7/1/2013

B

Target Work Order Executed Date
7/15/2013

E

Target Prelim ERR Submitted Date
7/15/2013

E

Target Auth To Publish Date

7/22/2013 E
Target Public Comment End Date
8/19/2013 |
Target Final with RROF Date

8/26/2013 =
Target Approved Date

8/26/2013 E
Target AUGF Signed Date

9/2/2013 |

Actual Start Date
7/16/2013

Actual Prescreen Submitted Date
7/16/2013

Actual Work Order Executed Date
7/16/2013

Actual Prelim ERR Submitted Date
7/16/2013

Actual Auth To Publish Date
7/16/2013

Actual Public Comment End Date
8/19/2013

Actual Final with RROF Date
8/26/2013

Actual Approved Date
8/26/2013

Actual AUGF Signed Date
9/2/2013

v Start Milestone Completad

¥ Prescreen Submitted Complete

¥ work Order Executed Complete

¥ Prelim ERR Submitted Complete

¥ Auth to Publish Completed

[™ Public Comment End Completed

[” Final ERR Submitted

™ Final ERR Approved

[~ AUGF Issued

Preliminary Environmental Review Report
ERR Draliminar: Enuiranmantal Raview Ranart - 744201

&1} History (] Documents

ERR Praliminary Review Checklist

. EBR Draliminary Raview Chacklick - 7/14/20132




FINAL ERR SUBMITTAL

Once the ESP is ready to submit the final
ERR. The ESP will upload the Final ERR
Report and the RROF. As per the Upload

document procedure.

Once the documents are uploaded the ESP

can click on the Submit Final button.

1)Submit Final

This action moves the ERR for review by the

Internal environmental team.
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Environmenid Review

EnvponmentalReview - 17200

Created By: MANAGER
7/2/2013 3:59:04 PM
-

Environmental Review

Next Milestone Due Date

8/26/2013

ERR Number ERR Title

Tuel title

ERR Status ERR Description
Public Comment Perio Description

Parent Environmental Work Order

Environmental Workorder Number
Tuesdayl

Assesment Type

EA

Environmental Workorder Title
Environmental WO

Environmental Review Milestones

Target Start Date
7/1/2013

E

Target Prescreen Submitted Date

7/1/2013

B

Target Work Order Executed Date
7/15/2013

E

Target Prelim ERR Submitted Date

7/15/2013 |
Target Auth To Publish Date
7/22/2013 E

Target Public Comment End Date

8/19/2013 |
Target Final with RROF Date

8/26/2013 =
Target Approved Date

8/26/2013 E
Target AUGF Signed Date

9/2/2013 |

Actual Start Date
7/16/2013

Actual Prescreen Submitted Date
7/16/2013

Actual Work Order Executed Date
7/16/2013

Actual Prelim ERR Submitted Date
7/16/2013

Actual Auth To Publish Date
7/16/2013

Actual Public Comment End Date
7/16/2013

Actual Final with RROF Date
8/26/2013

Actual Approved Date
8/26/2013

Actual AUGF Signed Date
9/2/2013

v Start Milestone Completad

¥ Prescreen Submitted Complete

¥ work Order Executed Complete

¥ Prelim ERR Submitted Complete

¥ Auth to Publish Completed

¥ Public Comment End Completed

[” Final ERR Submitted

™ Final ERR Approved

[~ AUGF Issued

Preliminary Environmental Review Report

ERE Draliminam: Envirnnmantal Ravian: Banart - 7/(1A4/201

&1} History (] Documents

ERR Praliminary Review Checklist
ERR Draliminary Raviaw Chacklisk - 7/14/2013

E% Start a Discussion

Recommend Approval 0
MANAGER 7[16j2013  Replies
G2G

Mike 1
MANAGER THEZ013  Replies

Last Rephy by MAMAGER on 7/16/2013, 121 PM
1 totally agree!




ERR FINAL SUBMITTAL

Once the ESP is ready to submit the final
ERR, the ESP will go to the appropriate
ERR and upload the Final ERR.

1)Click on Final ERR
Import Button

C) e - Tasks

Ervironmental Review Tracking Tasks

[ Copy Object
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7 Caneel and Close Favorites Ohbject  Object  Object
General Create Mawigation
Environmental Resyiew
Created By: MANAGER
EnvironmentalReview - 18099
7/9/2013 10:18:05 AM
Assesment Type -
EA
Environmental Review Milastones
Target Start Date Actual Start Date
7/8/2013 @ 7/9/2013 | Start Milestone Completed
Target Prescreen Submitted Date Actual Prescreen Submitted Date
7/8/2013 B 7/9/2013 ¥ Prescreen Submitted Complete
Target Work Order Executed Date Actual Work Order Exacuted Date
7/22/2013 @ 7/9/2012 ¥ Work Order Executed Complete
Target Prelim ERR Submitted Date Actual Prelim ERR Submitted Date
7/22/2013 B 7/9/2013 ¥ Prelim ERR Submitted Complate
Target Auth To Publish Date Actual Auth To Publish Date
7/20/2013 B 7/9/2013 ¥ Auth to Publish Completed
Target Public Comment End Date Actual Public Comment End Date
8/26/2013 @ 7/9/2013 ¥ Public Comment End Completed
\ Target Final with RROF Date Actual Final with RROF Date
NSL20113 B 9/2/2013 [” Final ERR Submitted
Target Approve Actual Approved Date
Q/2/2013 B 9/2/2013 [” Final ERR Approved
Target AUGF Signed Date ual AUGF Signed Date
Q/a/2013 & Y [ AUGF Issued
Preliminary Environmental Review Report ERR PreliminsrpRayiew Checklist
ERR Preliminary Environmental Review Report - 7/8/2013 Import ERR Preliminary RevieWw Import
Public Notice Final Environmental Review Report
Import  ERR Final Environmental Review Report - 75 Import
ERR Final Review Checklist Reguest for Release of Funds
Import Import hd



FINAL ERR SUBMITTAL DOCS

Upon clicking of the Import
button the Upload Doc () o -

window opens. Upload
You need to submit the final s » X
ERR report and the RROF Browse Acquire Upload  Cancel Mowe  Mowe Remowve  Rernowe Rotate Rotate
Up Drovwen Al Left Right
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GLO ERR ID

Mark Tortelli
Hvland Software
28300 Clemens Road

4)C| ick on Browse ELG BT Bldi Westlake, OH 44145

Phone 440-788-6364

GLO Grant Mumber

5) Select Doc from

RE:Invoice 2214218 & 2214219

Mark,
YO u r CO m p u te r GLO Contrack Mumber
Aspreviously communicated, both invoices mentioned above were placed on hold Mar &
4 Options ¥ 224 because the billing milestones were not met. Once the billing milestones were met, 2
6) Cl |Ck u pload e | the Land Office made multiple requests to Hvland to resubmit theinvoices with a curre @
‘P ::‘ Upload l l 2N careel . date. Asof June 3% 2013 the Land Office has not received updated invoices from ¥
1 I | >

7)Go to next slide owner: ESP



FINAL ERR TASK SUBMITTAL

1)Click on task tab

2)Click on Submit Final

The system will not allow you to move
forward until you upload the final ERR
report and the RROF.

The EnvTL (HNTB/GLO) receives an
email notifying him/her of submittal. EnvTL
clicks on link. Appropriate ERR opens in a
window. Go to next slide.
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wiranmental Review

EnvironmentalReview - 18099

Assesment Type

Created By: MANAGER
7/9/2013 10:18:05 AM

Environmental Review Milestones

Target Start Date
7/8/2013 =

Target Prescreen Submitted Date
7/8/2013 =
Target Work Order Executed Date
7/22/2013 i
Target Prelim ERR Submitted Date
7/22/2013 &

Target Auth To Publish Date
[29/2013 &

Target Pu omment End Date

8/26/2013

Target Final with RROF Date
9/2/2013

Target Approved Date

Target AUGF Signed Date
9/9/2013

Actual Start Date
7/9/2013

¥ Start Milestona Completed

Actual Prescreen Submitted Date

7/9/2013

W Prescreen Submitted Complete

Actual Work Order Executed Date

7/9/2013

Actual Prelim ERR Submitted Date

7/9/2013

Actual Auth To Publish Date
7/9/2013

¥ Work Order Executed Complete

W Prelim ERR Submitted Complete

W Auth to Publish Completed

Actual Public Comment End Date

7/9/2013

Actual Final with RROF Date
9/2/2013

R Approved Date
9/2/20

Actual AUGF Signed
9/9/2013

¥ Public Comment End Complated

I” Final ERR Submitted

[~ Final ERR Approved

I~ AUGF Issuad

Preliminary Environmental Review Report

Public Notice

ERR Final Review Checklist

Documents

Q) Histary

ERR Preliminary Environmental Review Report - 7/9/2013

Import

ERR Preliminary Review
ERR Preliminary

hvironmental Review Report
ERR Final Environmental Review Repaort - 7/13;

Request for Release of Funds

Import

Import

Owner: ESP
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End of Final
ERR Submittal
Process.



